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About this guidance

What is this document?
This is guidance is for customers who want to complete an AECS application.

How will it help?
By taking you through each step of the process using screenshots complete with
instructions.

How can | find specific parts of information?
You can skip to any part of the application process listed in the contents by clicking
on the subjects above.

How can | find out more about using this system?
Speak to your local area office who will be able to help.
https://www.ruralpayments.org/publicsite/futures/topics/contact-us/
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Agri-Environment Climate Scheme (AECS) online application process:
guidance for customers

Before you get to the point of beginning your online AECS application, you should:

consult the guidance for individual options

consider the targeting information to see which options are appropriate for the
land

consider any issues over designated sites, ancient monuments or water
catchment areas including any consultation with SNH, SEPA or HS

carry out the Farm Environment Assessment as detailed in the guidance
(including drawing up any maps)

consider what management options are appropriate for the land in question
and the farming or land management regime

consider what capital items are required to support the management options
which you wish to undertake (including getting quotes if any actual costs are
to be undertaken)

draft any specialist grazing plans or similar which will need to be documented
and supplied when the application is submitted

To be able to complete an online application, you must register on the new Rural
Payments and Services system to get access. Agents must be mandated to start
and submit an AECS application on behalf of your business.

The application system is designed as ‘linear process’ which means you progress
through each section individually
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Start application

!

Answer application questions

v

Select options

'

Allocate options to land parcels

l

Upload supporting documents

l

Check summary information and submit

You can move back and forward through these sections before
submission. The following pages provide a description of how to
submit your online AECS application
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How to start your AECS application

Once you’ve registered, log in to Rural Payment and Services.

The screen below shows what you’ll see after logging in. There are several things
that can be carried out from here including ‘accessing applications’.

w.ruralpaymentsandservices.org un O ~ @ & | =3 Associate Customer

o 3 b4 ~
= TTg— pec
Rural Payments and Services e - % B
The Scottish 3
{Government| . v Y { LETT . -
agns % o ¢ p

Home R &A Shand & Son Business Details ~ Applications ~ Delegates  Locations ~ Other Options.
BRN: 222316 MLC: 73 /289 / 0094

Associated Advisory Firms

There are currently no assigned Advisory Firms for this business

Business Representatives

Proposed Business Representatives

Name Email address

Recent communication

Aot

Sat Feb 07 15:57:54 GMT 2015 EMAIL Registration Business Registrati\g Submission Complete SystemGenerated

Email address

Description

Added by

Click on
‘Applications’

All schemes Your business Contact us
Schemes by customer Updates

Contact us Common Agricultural Policy
How payments work Privacy
Inspections
Customer services

Terms of use

Crown Copyright
FOI

Accessibility

IO M= -=mene 2,
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Manage my applications

After clicking ‘Applications’ a list of all the applications you have submitted or have in
draft is shown.

/accoun © + @ G | 5 Applications

L PO1.AECS | LogOut ©

d search >
To start a new application, select the
application type from the ‘Start Application’
drop-down and then click on ‘Start’

Home R &A Shand & Son
BRN: 222316 MLC: 73/289/0094

Applications

Start Application  Select an application v

Your applications 0

single Application Form

To resume an application
saF Drat Oniine Lastupoateaby  At1471on that is already started
PO1_AECS 12/02/2015

‘ b
select ‘Resume
Agri-Environment Climate Scheme Application
AECS My AECS 2015 Draft Online Last updated by At 14:49 on 12/02/2015 Delete

PO1_AECS

Forestry Grant Scheme Application

FGs FGS Mary 2 Draft Online Last updated by AL13:01 on 11/02/2015 Q

e Tips on how to fill in your application
FGs FGS1Mary Draft Oniine Last updated by AL09:15 on 12/02/2015

PO1_AECS

can be found by clicking the question
marks available throughout the
application

Applications submitted in  2015[v|

Reference

Test Mary 1

15AEC00007 10 Feb 2015

All schemes

Your business Contact us

7 ] m ® [CEE
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Schemes by customer Updates

Terms of use
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Application start page

Essential information about what is required to complete the application is displayed
on this page. Some hints and tips about screen navigation are also provided here.
We recommend you read the details here before the ‘application name’ is entered
and ‘control of the land’ confirmed.

2 hitps. wawurslpsymentsandservices.org

File Edit View Favordtes Tools Help
Byv B v 3 @ v Page Sifeyw Took~ @~ < 4 @ @

R& A Shand & Son
BRN 16 MLC. 73/289/0094

Your Agri-Environment Climate Scheme Application
What you will need
Completing an application

Before you complete an online application make sure you understand the basic requirements of the scheme. Full guidance on the Rural
Development - Agri-Environment Climate Scheme (AECS) and its relevant options can be found at Agri-Environment Climate Sck

To complete this application you must

+ answer questions about the land and business

+ provide details of any other businesses you collaborate with

+ select the management options you wish 1o undertake

+ answer questions relating o these options including which species or habitats may benefit from the proposed management

+ provide Land Parcel details

+ provide supporting documentation, including a map of existing habitats and a separate map showing the proposed management

Guidance on completion

A short explanation of what to do is provided throughout this application as help text
view the help, just click the symbol

indicated by 7' next to the text on your screen. To
The flow of the application takes you through each section to be completed. To help you, a navigation panel on the right hand side of the
screen lets you move between sections already completed

Remember that ALL sections must be completed before you can submit this application

If you experience ‘errors’ during the process, a message will appear with instructions on how to resolve it. Some errors must be resolved
at point of entry, others can be resolved later in the application

But ALL errors must be resolved before the application can be submitted
Eligibility
To apply for AECS funding, you must have control of the land affected by the management you wish to undertake.

For applications which involve management of the land over a number of years, this means either owner-occupancy of a tenancy covering
the total period of a potential commitment

It your current tenancy expires before the end of a potential commitment, you can stil apply, but you'll need the agreement of your

landlord to continue this commitment. Evidence of your landlord's 4

ent must be provided with your applica

In some circumstances, it may be pos 1o apply to carry out capital works on land you don't control if you have the explicit agreement

of the landowner or tenants. Evidence of your tenantlandowner's agreement must be provided with your application
You must check the tick box further down this page confirming your eligibility before starting your apphcation
Registering land

In order for the application to be processed completely, the land entered on the application must be regisy

You can do this by completing a PFDB Land Maintenace Fe

If you need more information about this, contact your local RPID area office

Please enter a name for your application to allow you to eas|

Application Name: (2]

10 itin future. Please choose a name you have not used before

Enter a name for the
application. The name must
be unique, be relevant to the
application for ease of
reference, and cannot be
used on another application

It can only contain letters and
numbers, it won’t accept
special characters

> TTEWPPICANt Of usi

occupies and has control over land, as either the owner, secure tenant of by other

oo
legal requirement

Contact us
Common Agricultural Policy Toe of ues.
P
Crown Copyright
Ol
Accessibily

Cook

&

Check the box to confirm
land occupancy

Click on ‘Start application’

B< Rural Payments and Services
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Application information

A list of questions about the application will be shown.

Fle Edt View Fawodtes Tools Help
B v B ~ 3 @ v Pagev Sfety~ Took~ @~ & & (1]

fome R & A Shand & Son
BRN 222316 MLC. 73/289/0094

Agri-Environment Climate Scheme - Application Information @ Your application sections

Ploase answer the following additiona

ot your application Appication Informatic

Application Name:

Are there any Site of Special Scientific Interest (SSSI), Special Protection Area (SPA), Special Areas of Conservation

(SAC) designations on the kand proposed for management within this application? © No © Yes

Will the work benefit any designated site features on a Site of Special Scientific Interest (SSSI), Special Protection Area
(SPA), Special Areas of Conservation (SAC)? © No  Yes

15 any of the land in a National Park? ~ No © Yes

Is any of your application within a National Scenic Area? © No © Yes

Is any of your application within a Scheduled Ancient Monument? © No © Yes USe these Iinks to

Wit th proect b managed i spcifc weer ctchemntaree? © No  Ves navigate quickly back
Will the project contribute to peatiand restoration? © No © Yes and forward to other
Is this application as a result of a Cooperative Action Fund (CAF) project? © No © Yes screens W|th|n the

s the proposed work in this application in collaboration with any other business?

e application

roposed for management:

™ Held under
™ Owned

What Is the area of basic payment scheme sligible land {which is not rough grazing) in your IACS business
permanent land holding?

= The recommended way
Do you e 1 aply o capl worke an sy marh fnceswchi s splcn? N © Yo to progress through the

i raposed contract? application is to press
‘save and continue’ when
you complete each
screen

Please tell us: how many full tims emplayses in agriculture wil b o
How many full time smployees in agriculture will ba created through the projoct?
How many temporary ful tima employess in agriculture will ba created through the project?

T T S T [ ¥ 7 This route ensures the
- application is validated

as you go along

5 Rural Payments and Services

All the questions must be answered. Depending on the answer to some of the
questions, more questions will appear. See appendix 1 for details of all the
application questions that may be asked.

Once all the questions have been answered, click ‘Save and continue’ or ‘Save and
close’.

e ‘Save and continue carries out validation to make sure the format of the
answers are correct and that all answers have been given. If no errors occur,
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the details are saved and the application moves to the next stage. If errors
occur they must be sorted and then ‘save and continue’ selected again to
revalidate, save and move to the next stage

e ‘Save and close’ carries out validation to make sure the format of answers is
correct. If incorrect, the errors must be sorted before the application can save
and close. If no errors occur, but some answers have still to be provided, the
application can still save and close. Answers already provided will be
retained. ‘Save and close’ will return the applicant to the manage my
applications screen

‘Save and continue’ and ‘Save and close’ work in the same way throughout the
application.

Note: Sometimes, the system takes a minute or two to save if there is a lot of
validation to carry out. Please be patient as clicking on ‘save’ again can result
in system errors.
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Select options

This is where options are selected and any questions regarding the options are
answered. A category must be selected first, see appendix 2. Then the list of options
is displayed for the category selected, as shown below.

(60 il Pt b coerie bt R oy b
Fie Edt Vew Favoites Took Hep
% v B - 0 W v Pagev Ssfety~ Took~ @~ @ & 1 &

4L Po1.AECS | LogOut

144

Agri-Environment Climate Scheme - select options @ Your application sections

Please select the options you wish 1o allocate to your land

Category

Options

An option should be selected from the list, then click on ‘Select this option’. Some
option questions will then display. The questions are intended to be a simple check
on basic eligibility — information regarding which species will be benefited by the
management is also required so that we can carry out basic monitoring of how much
money is benefiting particular species or habitats. In this example the ‘Grassland —
Water margins in grassland fields’ option is selected:

, 45 i, : @ Once all the option questions are
Gl sk o answered, the ‘Add this option’
Agri-Environment Climate Scheme - select options @ bUtton ShOUId be SeleCted

Your applicatiq
Please select the options you wish 1o allocate to your land

Catogory Options

Grassland - Water margins in grassland fields

I all the land intended for management grassland adjacent to still or flowing water with an existing water margin, or
rgin? © No © Yes

t fall partially or wholly within the target area for this option?

Will the management of the water margin benefit the freshwater pearl mussel? © No © Yes
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The option questions must all be answered before the ‘Add this option’ button can be
selected.

If any of the answers make the option ineligible, a message will display below the
answer to advise. To remove the option from the application select ‘Cancel’. A pop-
up will display asking for confirmation.

Fle Edt View Favorites Tooks Help
Ziv B v @ - Pagew Safetyw Took~ @+ & H @

zs¢ L PO1AECS | LogOut

I - -

Home R & A Shand & Son
BRN: 222316 MLC: 73/289/0094

Agri-Environment Climate Scheme - select options @ Your application sections

Please select the options you wish to allocate to your land R

5 | Select this agition | Select Options
Category ssian jons e tioc Salect this aution

Allocate Options

Please confirm that you wish to cancel selection of this option
Grassland - Water margins in grassland fie| Cancel Supporting Documents

Validation Errors @)

Is all the land intended for grassl

where you se to create a new water margin? ® No © Yes | Summary

Does the land intended for management fall partially or wholly within the target area for this option?
C No & Yes

Will the management of the water margin benefit the freshwater peari mussel? © No ©® Yes

°

All schemes

e o E

Your business

Contact us

.
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Once the option is added the following screen will show:

v Tooks~ @~ & & 4 §

L rot_AEcs | Logout

Home R & A Shand & Son
BRN: 222316 MLC.

Agri-Environment Climate Scheme - select options @ Your application sections

Application Information

Please select the options you wish to allocate to your land

Category  Grassland [=] Options Select Option Gl seiect s }0

Your Selected Options @

Option category Option name
Summary

Grassland argins in grassiand Deselect/ Edit

Save and close Save and continue

Answers to the option questions can
be changed, by selecting the edit
button

The option selected can be removed
by clicking the ‘deselect’ button

If another option is to be added to the application, it can be selected on this screen.
The category box will contain the category previously selected. If you need to
change the category, choose from the drop-down. As more options are added this,
screen will expand to show all the options on the “Your selected options’ table.

To advance to the next screen the ‘Save and continue’ button should be selected.
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Allocate options to land

Once all the options that are to be contained on the application have been selected,
the next step is to allocate these options to the relevant land parcels.

All the locations/holdings linked to the business on our system are contained in the
‘Select location’ drop-down. The Main Location Code is the default display but if
more locations are linked to the BRN they can be selected from the drop-down. In
this example only one location code is linked to the BRN.

By clicking on the ‘Select land’ drop-down, all the Land Parcels (LPIDs) linked to the
selected location code display. Only valid, active LPIDs display. A LPID should be
selected from the list before clicking on the ‘Allocate options to this land’ button.

7

File Edit View Favodtes Tools Help
Biov B) - 3 dh v Pagev Sfety~ Took~ @~ 5 8 4

4 s § PO1AECS | LogOut
- v — e = e
Rural Payments and Serviceés. VR W L e——— . o >
I - -
- J il e A w0 g 7 A

Home R &A Shand & Son
BRN: 222316 MLC: 73/289/0094

Agri-Environment Climate Scheme - allocate options to land @ Your application sections

Select location 732690094 [3]  Selectland | S¢

Save and close

If the LPID is not contained in the list because a land
change form has been submitted, but hasn’t been
dealt with yet, the ‘Add new land’ link can be
selected to enter a grid reference as a temporary
measure
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Once a LPID is selected and the ‘Allocate options to this land’ button clicked on, the
screen expands. The option that has to be allocated to the LPID should be selected
from the ‘Options’ drop-down. The ‘Options’ drop-down will only contain the options
that were selected previously on the ‘Select options’ screen.

3 https /www.ruralpaymentsandservices.org b
Fle Edt View Favortes Tools Help
B v B - o v Pagev Sy~ Took~ @~ < ) (1 @

1 PO1_AECS | Log Out

Agri-Environment Climate Scheme - allocate options to land @

S b Setctlnd | Y st @

o 902 Select the option and press the ‘Add
| this option’ button

Your application sections
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The screen expands further to display the ‘Capital’ and ‘Annual Recurrent’ tables that

must be completed for the option selected. If an option is a capital-only option, no
annual recurrent table will display.

E ttps./waw ruralpayments:

Fle Edt View Favodtes Tools Hel

fi v B -3 v Page~ Sitey~ Took~ @~ & 8 (1] B

Home R&A Shand & S

BRN: 222316 ML

Select location Select land

PERMANENT 73/289/0094 ND/14782/62813 ?

Gross Area: 700 hectares

manage
Proposed Area Map letter First year of claim

The details requested on the ‘Capital’ and ‘Annuual’ recurrent tables differ depending
on the option selected. One row will display at a time. To add another area of
management or another capital item, select the relevant ‘Add a new Row’ button.

Note: If actual costs are available on the option, a separate table will display for
‘Actual cost’ items.

15 of 48 https://www.ruralpayments.org



Detail should be selected/entered in each column. Most options require a quantity,
map letter and claim year entered along with the name of any capital items. To
change an entry made before exiting the screen the data entered can be overwritten.

0 - @ & X | @ appications

1 o - Pagew Sefety~ Took~ v b M L/ W

Agri-Environment Climate Scheme - allocate options to land @

Select location Select land

Gross Area: /0

Water margins in grassland fields

Annual Recurrent - Management
Tell us about the land you propose to manage

PN Addnewland (@

Alf
PERMANENT 73/283/0094 ND/14782/62813 ?
Su
tar

Your application sections

Application Information

To delete an invalid entry, select
.| delete to delete the row. Note: If
*{ only one row of ‘Annual Recurrent’
detail exists it cannot be deleted.

Proposed Area Map letter First year of claim . .
— = e S e—— | Details can be overwritten
b 2016 ! Delete
3 c 2016 [ °
: ” = Dol To add another ‘Annual Recurrent’
mrmrmd——| row, select ‘Add a new row’. The
Capial tems same boxes will appear for
Tell us about the capital works you propose to carry out .
;:;‘:'"’ Cost  cuentity Units Map letter Year claimed comp letion
Scare fencing [z] 100 Length in Metres a 2015 | Delete

Add a new Row »' |
Row 271

)
g
3

To add another capital item select

Save and close

Save and conlinue

‘Add a new row’

Once the tables are completed, ‘Save’ should be selected. On selecting ‘Save’,
validation runs, if errors exist they will display. If there are no errors, the screen
below will show:

2 s U TSNS rvicesOrg Ui s te AU/ SCCOUN ppECations Tnsvigationastate= BPHS_rODAEXEABBFaNmQnIpZGaN

R R

Fle Edt View Favortes Tools Help
I i - Pege~ Sefety> Took+ i+ Qb ] (W] @

Home R & A Shand & Son

BRN: 222316 MLC: 73/289/0094
Agri-Environment Climate Scheme - allocate options to land @

Select location 73/289/0034 E Selectland Select land

PERMANENT 73/289/0094 ND/14782/62813 ?

Gross Area: 7.00 heciares

If several
options have
been added
to a single
LPID, they
can all be
removed at
once by
selecting the
‘Remove all
options’ from
this land
parcel link’

Water margins in grassland fields
Total Proposed Area 7.0

1 Standard Cost Capital items
have been added

= Addnewland @

The option that was
allocated to the LPID
displays with a summary of
the detail entered. The
details can be edited or
removed from here

_ Allocate Options

Another option can be added
to the same LPID by selecting
it from the ‘Options drop-
down’ and selecting ‘Add this

Options ~ Select Option £ = v poon . y
Cancel Opt'on
_> Remove all options from this Land Parcel If a” Optlons that are to be

Land you have allocated options to

Location Land Options allocated
73/289/0094 ND/14782/62813  show options

All schemes

e 0 BT

Your business Contact us

16 of 48
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Once the ‘annual recurrent’ and/or ‘capital item’ details for the options being added
to a single Land Parcel have been completed, the ‘Finish allocation for this land
parcel’ button should be selected.

Validation will run to make sure that there is no conflict between the options added to
the Land Parcel. If errors display, they should be fixed. If no errors appear, another
Land Parcel can be selected to allocate options to. Or, alternatively, the ‘Save and
continue’ button can be selected to move on to the ‘Supporting information’ screen.
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Rotational options

Rotational options are options which do not have to stay on the same area of land
during the five years of management. Rotational options can be added to multiple
land parcels and can vary in area over the five-year period as long as the area is
never less than 90% of the area in the first year of management.

Home R

Agri-Environment Climate Scheme - select options @

Please select ine options you wish to allocate to your land
Category Options
Arable - Wild bird seed for farmland birds

Is the land intended for management Basic Payment Scheme eligible land that is not rough grazing?
T No ® Yes

Does the land intended for management fall partially or wholly within the target area for this option?
T No ® Yes

Please select up to three species which will benefit from the proposed management
™ Com Bunting
I Grey Partridge

Seed eating birds - general

First Year of Rotation 2016~ ] <

Your application sections
Application Information
Select Options
Allocate Options

Supporting Documents

Cancel

Save this option [ 7]

Your Selected Opliunso

In ‘Select options’ choose the
year the rotation will start

When allocating a rotational option to land you can choose the year you wish to have
the option in the land parcel. In the example below, the land parcel chosen will

contain the rotational option in 2016, 2018 and 2020.

v B * 3 @ v Page Safetyv Tooks~ ®

Select location Select land

PERMANENT 73/289/0094 ND/14782/62813 ?

Gross Area:

7.00 hectares

Wild bird seed for farmland birds
Rotational Recurrent - ltem
Tell us about the land you propose to manage

Proposed o letter 2016 2017 2018 2019 2020

Area

” n 3 15 ~ G v Delete
Totals 1.0 00 1.0 00 10

Add Capital tems

Cancel

Save and close

Save and continue

Your application sections

Application Information

Allocate Options

Supporting Documents

Validation Errors 1

Summary
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The screen below shows the rotational option in another land parcel for 2017 and
2019 — making up the full five years of management.

Fie Edit View Favortes Tools Help

s

v B - 8 - Page Siey- Tookr @~ & 1 8

C: 73/288/0094

Agri-Environment Climate Scheme - allocate options to land @

Select land Addnewland @

Your application sections
Select location

Application Information

Select Options

PERMANENT 73/289/0094 ND/14832/63084 7

Allocate Options
Supporting Documents
Gross Area: 14.72 heclares

Validation Errors 2
Wild bird seed for farmland birds

Summary
Rotational Recurrent - ltem
Tell us about the land you propose to manage
Proposed . .
Map letts 2016 2017 2018 2019 2020
Area e The detail of the rotational
1 2 O F r ¥ r Delets

options for other land

Other Land Parcels you have allocated to this option <ﬁ

parcels is displayed to give
Area Map Letter 2016 _ 2017 - 2018 _ 2019 _ 2020 _ Land Par:l a fu” pictu re of the Option
10 a i g i ND/14782/628
13
Totals 1.0 1.0 10 10 10
Add Capital ltems

Rotational options must have management for each of the five years presented.

Adding new rows of annual recurrent and adding capital items performs in the same
way as adding any option.
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Add new land on the ‘Allocate options to land’ screen

If the ‘Select land’ drop-down does not contain the land parcel that the proposed
work is to be carried out in, the ‘Add new land’ link should be selected. This could be
for several reasons, including:

land parcels are in the process of being re-mapped but the new land parcels
have not been allocated yet.

land parcels have been purchased but the transfer of land on our system is
still in progress

a Land Maintenance and/or Registering a Business form is still to be
submitted

option does not require a Land Parcel Identifier (LPID)

applicant does not hold the land permanently but has a contractual license or
agreement that allows them access to the land to carry out the work

Enter a LPID or grid reference

If you know the Land Parcel Identifier, enter it in the ‘Please enter the Land Parcel
ID’ box. It should be typed in the format XX/12345/12345. If you don’t know the Land
Parcel identifier or the option does not require a land parcel to be entered, enter an
OS grid reference in the box indicated for this. The OS grid ref should be in the
format XX/123/456.

Fle Edt View Favodtes Tooks Help

A-D-= @~

Page~ Safety~ Took~ @~ & & 1 §
e~ o

Home R &A Shand & Son
BRN: 222316 MLC: 73/280/0094

-E ent C 2te Se ne - z at s F:
Agri-Environment Climate Scheme - allocate options to land @ Your application sections

Select location i [v] Selectland S 2 - Q

Please enter the Land Parcel ID

or an OS Grid Reference
For more information, please refer to the PFO6 Land Maintenance Form

Cancel

All schemes Your business Contact us

After clicking ‘Continue’, the LPID/OS grid reference will be inserted on the ‘Select
land’ list. The location code list will contain a new entry called ‘Added land’.
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E itps.//waw ruralpaymentsan

Fle Edit View Favodtes Took Help
Piov B -3 o v Pagev Safetyv Tookv @+

Agri-Environment Climate Scheme - allocate options to land @

‘
«——— Select ‘Allocate
Select location Added Land [x] Selectland NS/123/345[+] Add new land o

options to this land’
4 4 7
Added Land OS Grid ref Vet s @
displayed displayed

To allocate options to the ‘Added land’ select ‘Allocate options to this land’. From
now on the normal process described under the ‘Allocate options to land’ section can
be followed.

2 itz waw ruralpaymentsandservices.org puticsite futures s

CFle Edt View Fawodtes Took Help
n-8- W v Pagev Safetyv Took~v @~ & @ (W]

Home R & A Shand & Son
BRN: 222316 MLC: 73/289/0094

Your application sections

Select location Select land d Q Application Information
Added Land NS/123/345 2 Delete
Validation ors
Options ~ Select Option AR A0 this option Summary
Cancel
Finish allocation for this Land Parcel

cy

n Copyright

B< Rural Payments and Services

Note: Adding new land to the application only allows you to submit your application,
it does not register the added land. If the option requires a land parcel to be
entered on it, a valid land parcel must be registered before a contract can be
issued.

If the land change has been instigated by the customer, a Land Maintenance Form
(LMF) to move land, or have a new LPID registered must be completed, submitted
and processed by RPID before a contract can be issued.
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Supporting documents screen

Each option has a supporting document requirement as does some capital items.
Those that can be determined by the system will be listed on the supporting
documents screen.

Each document listed on the supporting document screen must be supplied. Other
documentation not listed can also be supplied if it is pertinent to the application.

Documents can be:
e uploaded electronically

e emailed to the RPID or SNH area office. Where only paper versions exist they
can be sent to the relevant office for upload

e if provided already for another application, this can be indicated. In the
comments box please tell us which application it was provided for, so that it
can be located easily

As a general rule, documentation should be uploaded electronically if possible. If
there is a system issue, documents should be emailed instead.

2 https. /www.ruralpaymentsandservices.org pubiciie Futures sccount/ sppicstont navgations states BPNS_IODABKenABB ardimQry

Fle Edt View Favodtes Tools Help
Pi v B) ~ = #h v Pagev Safety~ Toos~ @~ & & (@ @

Home R &A Shand & Son
BRN: 222316 MLC: 73/289/0094

Supporting Documents Your application sections

According to what you have told us so far, you need to supply the following supporting documents: Application Information
Select Options
Supporting information for Scheme Option: Water

S © All documents are uploaded(either as part of this
Margins in Grassland Fields

Allocate Options
application or previously)

" Other documents will be provided later through post Supporting Documents
Flexss provide thejfokaiviog stppioring lafoelion directly to area office(Please provide comments below Validation Errors o
Maj other) )
¥ Comments (Max 100 Characters) Summary

You can provide supporting information electronically.

To upload a document

Uploaded documents

T +—— click on ‘Upload new
document’ and follow the

instructions on the
screenshot below. Once

All schemes Your business Contact us

Schemes by customer Updates s u pload ed, check the box

Contact us Common Agricultural Policy

PR —— Privacy against the supporting

Inspections Crown Copyright

 Customer srvies . document that has been
el c 0 [ET supplied
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Click the ‘Files on my
computer’ button to access
the folders in your
computer. Locate the

£~ @6 % | @ appications

P/ =
Fle Edit View Favortes Tools Help
Biv B v @ v Pagew Sifetyv Tookv @+ @ (W @

Home R & A Shand & Son

BRN: 222316 MLC: 73/289/0094
S document that has to be

YRR SociNEnts vei| uploaded and click on

Trmmmmmm——— y B open. The document name
Sel

Supporting information for Scheme W|” appear here
Margins in Grassland Fields 4" 5

Supporting Documents
[~ I have a virus scanner installed on my computer Qe

Please provide the following supporting inforn| - .
Check the virus scanner

Category  Agri- Environment Climate Scheme sun|
S

Map
You can provide supporting information electr| Reference = Test application for demo |d
Document type  Please select E « Se|eCt the document type
Uploaded documents Brief description
dl
l

Enter a description

Save and Close
Cancel

i Select ‘Upload new
document’
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Validation error screen

As well as validation errors appearing at the top of the page they occur on, in a pink
banner, there is a validation error screen where all errors for the application display.
In this example only one error exists. You can return to the page the error occurs on
by selecting the ‘Go to error’ button beside the error message.

The system is unable to direct you to the screen an error occurs in if it appears under
the ‘General error’ heading. You must select one of the links on the right-hand side
of the screen to be able to fix errors which show in the ‘General error’ section.

Vp2GdNmt = @ © X | @ applications

W v Pagew Safetyv Took~ @+ & M (1] @

Your Errors @ Your application sections

Errors you must correct before submitting o ApoRcation Informa
Application Information

Errors in Application Information Select Options

Allocate Options
There are no Application Information errors. P

Errors in Scheme Options

The ‘Go to error’ button
takes you to the screen

Errors in Allocate Options to Land / the orror eXIStS on

For Water margins in grassland fields allocated to ND/14780/63383 Select Justification
you must provide justification for selecting a First Year of Claim that is

later than next year
Errors in Supporting Documents

There are no Supporting Documents errors.

There are no Select Options errors

For some errors you will
be able to select a
justification from a drop-
down list

General Errors

There are no Summary errors.
Errors you have provided justification for AECS 0

You have not provided justification for any errors.

Update

2 e c o @ET

Note. Some errors allow you to provide a justification for ignoring the error.
The error may be displayed on the screen where it occurred but, you can only
provide justification on the validation error screen.

To provide justification, select a reason from the justification dropdown and
click the ‘Update’ button at the bottom of the screen. The error and the
justification provided will move to the bottom of the screen under the “Errors
you have provided justification for” section.
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Summary screen

This screen builds up as the application is completed. The Draft Schedule of Works
can be accessed from this screen. Each section of the application must be
completed before the application can be submitted.

The number of options allocated on the ‘Allocate options’ section must balance with
the the number of options shown on the ‘options’ section. All supporting documents
must be provided and no errors can exist before the Submit button will become
available.

-
. IS I
File Edit View Fovorites Tools Help

B B - @ v Page~ Sy~ Took~ @ & 1] B

— - 8§ 4 1 PO1_AECS | LogOut ~
= T — o
’l 4 Rural Payments and Services . Y
The Scottish

[Ragratn -

Home R &A Shand & Son
BRN: 222316 MLC: 73/289/0094

Agri-Environment Climate Scheme - summary @ Your application sections

Appl
Here is a summary of the information you have provided
Sel

plication mfr'ma'mT
Use the above links to
T folowng soctons st bo completed beRoo you Can SUbTt your aolcabon navigate back to the

7 Sl Moo screen that is yet to be

Options
+ Supporting Documents

- Veliton Emors completed

Application Name

Test application for demo

Pl

Application Information Last updated by user PO1_AECS at 10:13 on 09/03/2015

You have answered 16 application question

Options Last updated by user PO1_AECS at 10:12 on 08/03/2015

You have selected 2 options

Water margins in arable fields
Water margins in grassland fields

Allocate options Last updated by user PO1_AECS at 10:12 on 09/03/2015

You have allocated 1 options to land

Supporting Documents Last updated by user PO1_AECS at 11:19 on 02/03/2015
0 v o T i st Uit et 2 Ooteancin resimmeret Submit your application
button is not enabled
Errors Last updated by user PO1_AECS at 08:53 on 09/03/2015

until every section is
completed and the

You have 3 unresolved errors

Schedule of Works 2,

™ I have read and understood the deciarations and undertakings deCIarat|OnS and
undertakings box is
checked

Al schemes Your business Contact us
Updates
; Terms of use
Common Agricultural Policy

Privacy

Crown Copyright

FoI
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Example summary screen for a completed application.

LA

iml P - @ & X | & sppicaons

pubicsite/ftures/ac

Fie Edt View Favoites Tosls Help

B -0 -5 & Pager Sy Tos- @-SHAWE

Agri-Environment Climate Scheme - summary @ Your application sections

Application Information

Here is 2 summary of the information you have provided
Select Options

Application Name Allocate Oplions
Test application for demo Supporting Documents
Validation Errors (@)

Application Information Last updated by user PO1_AECS at 14:42 on 09/03/2015
Summary

You have answered 16 application question

Options Last updated by user PO1_AECS at 14:42 on 09/03/2015

You have selected 1 options

Water margins in grassland fiekds

Allocate options Last updated by user PO1_AECS at 14:54 on 09/03/2015

‘Submit your application’
button is enabled as all

You have allocated 1 options to land

Supporting Documents Last updated by user PO1_AECS at 1443 on 09/03/2015 .
sections are completed
All supporting documents have been provided and the declarations and
Errors undertakings box is 1|

checked

Schedule of Works 7,

¥ | have read and understood the declarations and undertzkings /
Submit your application

w | Select ‘Cancel’ if you are | select ‘Yes, submit my
tf‘”"‘e“‘“m not ready to submit the application’ to submit
| application

Allocate options

AE'>S Submission Confirmation

You have allocated 1 options to land
Arejyou sure you want to submit your application? You will not be able to change your information qnce you have
subfnitted it.

Cancel Yes, submit my appiication

All supporting documents have been provid| 13

Supporting Documents

Errors

Schedule of Works .

¥ | have read and understoo

Save and dose Submit your application

All schemes Your business Contact us

TR c 0 BORE
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A receipt is displayed which includes the application reference number.

© X | @ applications.
Fle Edt View Favoites Tooks Hep

B - B) - # - Page~ Sefety~ Took- @~ & W B

Home R &A Shand & Son

16 MLC

Thank you for your submission
Your application reference is 0

15AEC00024

An acknowledgement and receipt has been generated with this reference number and a summary of your application

What happens next

Thank you for your application for the Rural Development - Agri-Environment-Climate Scheme.

If you have any outstanding supporting documents to attach to the application, please upload them via Supporting Documents
screen If you can't upload the documents electronically, you can post or deliver them to the office detailed on your acknowledgement
Your assessment will begin, on receipt of all your supporting documentation.
Assessment includes:

» Checking your eligibility for the scheme

« Asite visit or direct contact with the business
+ Scoring based on application criteria

As part of the assessment, we may request additional information in support of your application. This can be uploaded 1o the
Supporting Documents Screen o sent to the office detailed above.

We will contact you at a later date telling you if your application is approved or has been rejected

11 you wish to view your application at any time, you can select it from the Manage My Applications screen. The Draft Schedule of
Waorks is available on the Summary screen of your application

Return to my applicat
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Context sensitive help is available by clicking on the blue question marks dotted

about each screen. This is not a replacement for the guidance but gives hints and
tips as you progress through the application.

L Sl /| 2 nitps. wam suralpaymentsandservices.org
Fle Edit View Favodtes Tooks Help

fi v B ~ = & v Pagev Sifetyv Toos~ @~ & § W §

Home R & A Shan

Agri-Environment Climate Scheme - select options @ Your application sections

Applicati Informatior
Please select the options you wish to allocate to your land ation Information

Select Opt
Category Options
Allocate Options
Arable - Water margins in arable fields Supporting Documents
Validation Errors 3
Has the land intended for management been in arable crops for at least 3 of the past  years (including current year)

o, is it an existing water margin immediately adjacent to land in an arable rotation? © No ® Yes Summary

Does the land intended for management fall partially or wholly within the target area for this option?

No ® Yes

Cancel save this option |7 SN @

changes, what do | do
Your Selected Options 0 now?

Click 'save this option’.
Option category Option name

Validation will take
place. If we spot any

Water margins in g X errors they will be

fields displayed on screen for

Grassland

answers to the

you to fix. If there are no
& errors, the option and
‘

All schemes Your business
hemes by customer Updates
Contact us

How payments work

Contact us
= Terms of use
Common Agricultural Policy

Privacy

Crown Copyright
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Appendix 1 — Questions contained on the application

information screen

The table below provides the questions you must answer before moving to the next
section of the application. The answer to some questions will dynamically produce
supplementary questions.

Q1 Are there any Site of Special Answers are yes or no
Scientific Interest (SSSI),
Special Protection Area (SPA),
Special Areas of Conservation _ . .
(SAC) designations on the land If answer is yes,_Q1a will be displayed
proposed for management within and we will require the name of the
this application? SSSI, SPA or SAC
Q1a What is the name of the SSSI, | Free text to be entered
SPA, or SAC?
Q2 Will the work benefit any Answers are yes or no
designated site features on a
Site of Special Scentific Interest
(SSSI), Special Protection Area . .
Conservation (SAC)? displayed and we will require the name
of the SSSI, SPA or SAC and which
features will benefit.
Q2a What is the name of the SSSI, | Free text to be entered
SPA, or SAC?
Q2b Please tell us which features will | Free text to be entered
benefit
Q3 Is any of the land in a National Answers are yes or no
Park?
If answer is yes, Q3a will be displayed
and we will require the name of the
National Park.
Q3a Please enter the names of the Free text to be entered
National Park
Q4 Is any of your application within | Answers are yes or no

a National Scenic Area?

If answer is yes, Q4a will be displayed
and we will require the name of the
National Scenic Area.
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Q4a Please enter the names of the Free text to be entered
National Scenic Area
Q5 Is any of your application within | Answers are yes or no
a Scheduled Ancient
Monument?
If answer is yes, Q5a will be displayed
and we will require the name of the
Scheduled Ancient Monument.
Qb5a Please enter the names of the Free text to be entered
Scheduled Ancient Monument
Q6 Will the project contribute to Answers are yes or no
peatland restoration?
Q7 Is this application as a result of | Answers are yes or no
an Environmental Co-operative
Action Fund (ECAF) project?
If answer is yes, Q7a will be displayed
and we will require the ECAF reference
number.
Q7a Please give the ECAF reference | Free text to be entered
number
Q8 Is the proposed work in this Answers are yes or no
application in collaboration with
any other business?
If answer is yes, Q8a and Q8b will be
displayed and we will require the
Business Reference Numbers of any
businesses you are collaborating with.
Q8a What is the Business Reference | Free text to be entered

Number of the business you are
collaborating with?

Note that validation errors will be raised
if you use your own BRN, the BRN is
not valid or the format is not correct.
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Q8b

What is the application ID of the
business you are collaborating
with?

The application IDs which are
proposing collaborative work with you
should be given.

This question is optional to answer at
the submission stage but we will need
the information to allow us to confirm
the collaborative approach

Q9

Is the area proposed for
management:

a) held under a secure tenancy

b) held under contractual licence

)
)
c) held under crofting tenure
d) owned

This question is being asked so that we
can ensure we have evidence of your
right to carry out the work on the land.

You need to check a box to say which
applies and any combination of
answers can be entered.

If (a) (b), or (c) are checked you will
need to provide evidence that your
tenancy, licence or tenure covers the
period of the contract.

Please see occupancy of land guidance
for further details

https://www.ruralpayments.org/publicsit
e/futures/topics/all-schemes/agri-
environment-climate-scheme/agri-
environment-climate-scheme-full-
guidance-menu/agri-environment---
occupancy-of-land/
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https://www.ruralpayments.org/publicsite/futures/topics/all-schemes/agri-environment-climate-scheme/agri-environment-climate-scheme-full-guidance-menu/agri-environment---occupancy-of-land/
https://www.ruralpayments.org/publicsite/futures/topics/all-schemes/agri-environment-climate-scheme/agri-environment-climate-scheme-full-guidance-menu/agri-environment---occupancy-of-land/
https://www.ruralpayments.org/publicsite/futures/topics/all-schemes/agri-environment-climate-scheme/agri-environment-climate-scheme-full-guidance-menu/agri-environment---occupancy-of-land/
https://www.ruralpayments.org/publicsite/futures/topics/all-schemes/agri-environment-climate-scheme/agri-environment-climate-scheme-full-guidance-menu/agri-environment---occupancy-of-land/
https://www.ruralpayments.org/publicsite/futures/topics/all-schemes/agri-environment-climate-scheme/agri-environment-climate-scheme-full-guidance-menu/agri-environment---occupancy-of-land/
https://www.ruralpayments.org/publicsite/futures/topics/all-schemes/agri-environment-climate-scheme/agri-environment-climate-scheme-full-guidance-menu/agri-environment---occupancy-of-land/

Q10 What Is the area of basic The information from the answer to this
payment scheme eligible land question will be used to carry out an
(which is not rough grazing) in initial assessment of whether you can
your IAC.S business permanent apply for the Conservation of small
land holding? . :
units options.
a) less than or equal to 5Ha
b) between 5ha and 30Ha
¢) greater than 30Ha If you are able to answer either (a) or
(NB. for crofting counties this (b) then Q10 a will be displayed.
limit includes the area of your
croft, any in-bye apportionment
and any arable cropped land on
the common grazing, but NOT
the remainder of the common
grazing)
Q10a Do you wish to apply for the Answers are yes or no
conservation management of
small units supplementary
payment?
If you answer yes to this question, the
supplementary payment will be added
to the value you will receive for the
relevant options if your application is
approved.
Q11 Do you intend to apply for capital | Answers are yes or no
works on any march fences
within this application?
If you answer yes to this question, then
capital items which relate specifically to
march fencing will be available for
selection later in the application.
Q12 Please tell us: how many full An answer must be given but it is
time employees in agriculture acceptable to enter 0.
will be safeguarded through the
work in the proposed contract?
Q13 How many full time employees An answer must be given but it is

in agriculture will be created
through the project?

acceptable to enter 0.
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Q14

How many temporary full time
employees in agriculture will be
created through the project?

An answer must be given but it is
acceptable to enter 0.

Q15 Is grant funding essential for the | Answers are yes or no
project to take place?
If answer is no then Q15 a will be
displayed.
Q15a Will the grant funding enable the | If one of the responses here is not

project to:

a) be undertaken at a larger
scale

OR

b) include new outputs or
services that would not
otherwise have happened
OR

c) be carried out to a higher
standard than would otherwise
be affordable OR

d) be carried out at alternative
sites and/or occur sooner than
planned

OR

e) deliver to more beneficiaries?

selected you will be unable to take the
application forward.
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Appendix 2 — Select options

The table below shows the categories within which options are grouped in the online
system The options have been grouped in categories to make selection of individual
options easier.

Category Option name

Arable Wild bird seed for farmland birds

Forage brassica crops for farmland birds

Unharvested conservation headlands for wildlife

Retention of winter stubble for wildlife and water
quality

Stubbles followed by green manure in an arable
rotation

Beetlebanks

Grass strips in arable fields

Water margins in arable fields

Cropped machair

Cattle management on small Cattle management on small units (retention)
units

Cattle management on small units (introduction)

Grassland Water margins in grassland fields

Wader and wildlife mown grassland

Corn buntings mown grassland

Corncrake mown grassland (not mown before
1 August)

Corncrake mown grassland (not mown before
15 August)

Corncrake mown grassland (not mown before
1 September)

Chough mown grassland
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Chough grazing management

Wader grazed grassland

Corncrake grazing management

Management of cover for corncrakes

Hen harrier grassland management (arable and
improved grassland)

Hen harrier grassland management (unimproved
grassland or rough grazing)

Species rich grassland management only

Species rich grassland creation and management

Wetland and bog management

Wetland creation and management

Wetland management only

Lowland bog management without grazing

Lowland bog management with grazing

Management of buffer areas for fens and lowland
bogs

Water quality and flood risk
management

Management of floodplains

Converting arable at risk of erosion or flooding to
low-input grassland

Farmland habitats and features

Ancient wood pasture

Managing montane scrub of conservation value

Managing non-montane scrub of conservation
value

Creation of hedgerows

Management or restoration of existing hedgerows

Tall-herb vegetation management

Habitat mosaic management
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Upland, peatland, moorland and
heath management

Moorland management (livestock only)

Moorland management (deer only)

Moorland management (deer and livestock)

Stock disposal

Stock Disposal (Scottish Upland Sheep Support
Scheme supplement)

Away wintering sheep

Summer Hill grazing of cattle

Heath management (coastal, Serpentine and
special interest.)

Heath management (lowland)

Predator control (mammal and crow control)

Predator control (crow control)

Wildcat friendly predator control

Organic farming

Organic farming conversion — arable

Organic farming conversion — Improved grassland

Organic farming conversion — unimproved
grassland/rough grazing

Organic farming conversion — fruit and vegetables

Organic farming maintenance — arable

Organic farming maintenance — improved
grassland

Organic farming maintenance — unimproved
grassland/rough grazing

Organic farming maintenance — fruit and
vegetables

Control of non-native invasive
species

Rhododendron control (capital only)
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Non-native plant control (capital only)

Environmental capital work with
no associated management

Wetland creation (capital only)

Ditch blocking (capital only)

Bog management (capital only)

Scrub control (capital only)

Sand dune erosion mitigation (capital only)

Upland, peatland, moorland and heath (capital
only)

Farmland habitats and features (capital only)

Water quality and flood risk
(capital work only)

Managing steading drainage and rural sustainable
drainage systems (capital only)

Slurry storage (capital only) - this option will not be
available until 2016.

Pesticide handling facilities (capital only)

Alternative watering (capital only)

Diffuse pollution control (capital only)

Embankment engineering (capital only)

Access

Improving public access

Slurry Storage

Slurry Storage
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Appendix 3 — Some hints and tips on system usability

Removing the row of standard capital cost items if there is only one row

If you want to remove a row of standard cost capital you can use the “delete”
function to remove the whole row. However, if there is only one row of standard cost
capital this function is not enabled — you can:

e remove the entries from the “quantity” and “map letter” boxes
¢ set the entry in the Standard Cost Items box set to “Select Item” and also

e set the entry in the “Year Claimed” to select year.
Alternatively there is an easier way to do this is:
e click the “Add a new Row” button — a new blank row will appear,

e the delete function will be available on both rows and you can remove the row
you want to delete

Adding actual costs to an application

Detail on the use of actual costs can be found here:

https://www.ruralpayments.org/publicsite/futures/topics/all-schemes/agri-
environment-climate-scheme/agri-environment-climate-scheme-full-quidance-
menu/agri-environment-funding-under-the-scheme/

When adding actual cost items to an application there are two different methods to
use depending on the category of actual costs that you are applying for.

The first method is for actual costs that are permitted for Sites of Special Scientific
Interest and Natura sites (Special Protection Areas and Special Areas of
Conservation).

These items have the same unit of measure as the equivalent standard cost item.
So, if the standard cost is paid per metre, the actual cost will be too.

When you enter actual costs for an item that the unit of measure is “length in
metres”, you should enter the quantity of metres you wish to erect in the “Quantity”
box and the price per metre in the “Cost per unit” box. The same principals apply for
other units of measure such as “area in hectares” where you should enter the
quantity of hectares in the “Quantity” box and the price per hectare in the “Cost per
unit” box.
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The second method is for actual costs for capital items where no standard costs are
available.

These items have the unit “unit of measure”.

For these items, enter a quantity of “1” in the “Quantity” box and enter the total value
of the item that you are applying for in the “Cost per unit” box.

The quotations provided in support of any actual cost capital items should include
the detail of the works that are to be carried out.

Rotational options

When allocating a rotational option to land it is important to remember that if the total
area you are applying for on all the land parcels is not the same for all five years
then the following rules apply:

1. the first year of rotation must have the highest total area

2. the total area for all other individual years must be no less than 90% of the
total area entered for the first year

Validation error messages

Where errors exist, messages are displayed in a pink banner at the top of the screen
Sometimes when you correct the information which caused the error, the error
message will not disappear until you select ‘save and continue’ or access the
summary screen.

Uploading supporting documents

After completing all the detail on the Supporting documents upload pop-up box, the
‘Upload new document’ button should be selected. It may look like the button is
disabled, but if so just click on it twice and the document will upload.
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Web-based navigation

As this is a web based application which includes validations within its internal
navigation, it is important to remember that you should not use browser navigation.

Browser navigation (the back and forward keys), will not save or validate your

application and the use of these keys means that there is a risk that you will lose
information.

Communications Log

Every time you press the Schedule of Works button on the summary screen, a new
Schedule of Works will be created and stored in your communications log showing
the date and time it was created. You will also receive an e-mail each time a
Schedule of Works has been created. If you want to view a previously created
Schedule you should access it through your communications log.

Options with non-standard behaviour

When allocating most options to land it is a relatively simple matter of entering the
area which is to be managed, giving it a map letter and saying in which year the
management will commence. There are one or two options where the standard
process does not follow.

Conservation management for small units

This “option” is in fact a supplementary payment made on top of the normal payment
rates for the relevant options (given below):

» Wild Bird Seed for Farmland Birds

* Forage Brassica Crops for Farmland Birds

» Unharvested Conservation Headlands for Wildlife
* Retention of Winter Stubbles for Wildlife

» Cropped Machair

» Wader and Wildlife Mown Grassland

» Corn Buntings Mown Grassland

» Corncrake Mown Grassland

* Chough Mown Grassland

* Species-rich Grassland Management
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Where your IACS business permanent land holding comprises more than five
hectares (not including rough grazing), you must manage at least one hectare of
your land split between two or more of the above options.

Where your IACS business permanent land holding comprises five hectares or less
(not including rough grazing), you must manage at least 0.5 hectares of your land
under one of the above options.

The supplementary payment will be added to the application costs if you answer

“Yes” to the question “Do you wish to apply for the conservation management of
small units supplementary payment?”in the “Application Information Screen”

Cattle management on small Units (introduction or retention)

For this option, it is necessary to tell us the number of cows which you will either
introduce or retain, as well as give us the land parcels on which the cows will graze.

When you select the option in the “Select Options” section you will be asked to enter
the number of cows which you will either introduce or retain (minimum 2, maximum
10).

Thereafter you will need to allocate the option to every land parcel which the cattle
may graze during the year (giving area, map letter and the year management will
commence as with other options).

Note that if you enter less than two ha for every cow that is being introduced or
retained then errors will be generated.

Stock disposal

When selecting this option the “Select Options” section you will need to tell us the
number of ewes and gimmers which will remain if your application was successful
and you sell the relevant number of sheep. This is to allow us to carry out annual
monitoring of your commitment and must be recorded accurately.

When you allocate the option to land you will need to enter the number of sheep
which will be removed from each land parcel. The system will then automatically
calculate the number of ha which will benefit (0.8 ha for every sheep) — the total for
each parcel must not exceed the eligible area of the land parcel.
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Stock disposal (Scottish Upland Sheep Support Scheme Supplement)

If the business will lose out on aid from the Scottish Upland Sheep Support Scheme,
you can apply for a supplementary payment of £8.08 per ha.

Due to the late nature of the decision to have this supplement, it has been necessary
to make it work in much the same way as the overall stock disposal option.

When you allocate the option to land you will need to enter the number of sheep
which will be removed from each land parcel which should receive the
supplement.

The number of sheep (and thus number of ha) which will be eligible for the
supplement depends on the land you hold and the number of sheep you remove.

We are currently updating the additional guidance section of the Stock Disposal
option so that it contains information on how to work out how many sheep removed
would be eligible for the supplement — a calculator will also be provided to help you
work out what is eligible overall or at individual parcel level. This guidance update
should be completed by 3 April.

Using the creation of wild bird seed and creation of green
manure capital items

For the options:

e wild birdseed for farmland birds, and

e stubbles followed by green manure in an arable rotation
If you wish to receive payment for the establishment of these crops, it is essential
that you apply for the capital item for every time that the crop is to be established

For example, if you intend to create a wild bird seed crop for management in all five

years of a contract then you must apply for the creation of wild birdseed for farmland
birds capital item in each individual year.

How to apply for open range deer management

https://www.ruralpayments.org/publicsite/futures/topics/all-schemes/aqri-
environment-climate-scheme/management-options-and-capital-items/open-range-
deer-management/
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The Open range deer management capital item is paid depending on the size of
reduction cull as follows:

Payment rate  per g0 of reduction cull

hectare

£0.80 At least two deer per 100
hectares

£1.20 At least three deer per 100
hectares

£1.60 At least four deer per 100
hectares

£2.00 At least five deer per 100
hectares

You must apply for the payment rate which reflects the intended size of reduction cull
within your deer management plan. If you are successful in achieving a contract you
will need to provide larder receipts to verify your claim and should claim for the
actual size of reduction cull.

We cannot pay for any more than the size of cull entered in the application

Below we have noted one or two system issues which may arise. We are working to
correct these but in the meantime this guidance will help you complete and submit
an application.

43 of 48 https://www.ruralpayments.org



New for 2016

Grazing Plan

A grazing plan is required for each of the following options:

e Habitat Mosaic Management

e Management of Buffer Areas for Fens and Lowland Bogs

e Ancient Wood Pasture

e Wader Grazed grassland.

¢ Lowland Bog Management With Grazing

A grazing plan is also required if any of the following options have been selected and

if any of the following option questions have been answered as indicated in the table

below:
Possible
Option Question answers Result
Species rich Q2) Will any of the Yes/No If yes, grazing plan required
grassland land intended for if no, no grazing plan required
management management be
grazed?
Species rich Q2) Will any of the Yes/No If yes, grazing plan required
grassland land intended for if no, no grazing plan required
Creation and management be
Management grazed?
Wetland Will the wetland be Yes/No If yes, grazing plan required
Management only | grazed? if no, no grazing plan required
Wetland Creation | Q2) Will the wetland Yes/No If yes, grazing plan required
and management | be grazed? If no, no grazing plan required
Heath Q2) Do you intend to Choice of If "a" , grazing plan not
Management graze the site as a) as required
(coastal, Prescribed in guidance | prescribed in | If "b" grazing plan required
serpentine and or do you wish to guidance
special interest.) specify a different b) propose
grazing regime? different
grazing
regime
Heath Q2) Do you intend to Choice of if "a" , grazing plan not
Management graze the site as a) as required
(Lowland Heath) Prescribed in guidance | prescribed in | if "b" grazing plan required
or do you wish to guidance
specify a different b) propose
grazing regime? different
grazing
regime
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Managing Non- Q2) For the areas Yes/No If Yes, grazing plan not

Montane scrub of | intended for required

conservation management, do you

value intend to exclude If No, grazing plan required
livestock?

Tall herb Q2) For the areas Yes/No If Yes, no grazing plan

vegetation intended for required

management management, do you
intend to exclude If No, grazing plan required
livestock?

After you have entered your management details and capital items:

e you must enter the grazing plan details
e the grazing plan details captured must span a calendar year

Note: If for any period of the year there is to be no grazing, select “upto” in the
density section and add the value of zero.

For options that require a grazing plan when you allocate the option the following
screen will appear:

Agri-Environment Climate Scheme - allocate options to land @ Your application sections

Select location | 95/309/0021 Select land | NS/79909/82511[v| | [ALN= GG ES W TG Add new land Application Information

o Select Options
Allocate Options
PERMANENT 95/809/0021 NS/79909/82511 ? Supporting Documents
Validation Errors @@
Gross Area: 3.54 hectares SIUAPESES Summary
Habitat mosaic management
BPS Eligible Area: 3.54
Annual Recurrent - Management
Tell us about the land you propose fo manage
Proposed Area Map letter First year of claim
Please Select Delete
Add a new Row
Add Capital ltems
Grazing Plan 0
Teil us how you infend to graze this land
Date from({dd/mm) Date to{dd/mm) Density Livestock Units / Ha
! I Select ltem Delete
! i Select ltem [v] Delete
! / Select ltem Delete
! { Select ltem Delete
Cancel

Supporting Documents -
R U R (=l = turm to your applications Supporting Documen!s RN N
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Validation error relating to option compatibility and land parcel area

When an option is allocated to land, if it is in conflict with any of the following conditions:

o the area entered for the current option AND any other options AND any existing
commitments (e.g. Rural Priorities contract) added to the land parcel, is greater than
the gross field area of the land parcel

o the area entered for the current option AND any other options AND any existing
commitments (e.g. Rural Priorities contract) added to the land parcel, is greater than
the Basic Payment Scheme eligible area of the land parcel

A validation error will appear for each applicable year.

(Note: this means several errors will appear in most cases, one for each option, for each
year. Usually a single change will resolve the error for every year)

Although you do not need to deal with these errors now, you must rescive them before submitting your applcation. Mote that
these are ermors for this page only.

The Habitsf mossic management oplion is applied for on the Land Parcel NS/T3662/G2615. Howewver, fhe foial proposed
area of all opfion(s) for 2017 in this application and any previous contracts on this Land parcel is 11.00 ha which iz more
fhan fhe BFS Elgible Area of 10.2 ha. The Show LPID details nk displays al area based option'eapial fems on fhiz Land
Farcel The area on thiz Land Parcel will need fo be reduced to clear the ermmor or 5 jusfification resson given.

The Habisf mosaic management opfion is applied for on the Land FParcel NS/T3662/82615. However, fhe fotal proposed
ares of all oplion(s) for 2017 in fhis spplication and eny previous contracts on this Land parcel iz 11.00 ha wiich is more
than fthe Gross Field Area of 10.2 ha. The Show LPID defailz ink dispiays all area bazed opfion/capital iterms on thiz Land
Farcel. The area on fhiz Land Parcel will need o be reduced o clear the ermor or & justification reasan giver.

The Habisf mosaic management opfion is appled for on the Land Parcel NS/TI3662/82615. However, fhe toial proposed
ares of all opfion(s) for 2018 in thiz application and eny previous contracts on this Land parcel iz 11.00 ha which iz more
fhan fhe BFS Eligible Area of 70.2 ha. The Show LPID details ink dispiays al area based option/capiial fems on fhiz Land
Farcel The area on thiz Land Parcel will nead fo ba reduced to clear the ermor or 5 justification resson givan

The Habi#sf mosaic management opfion is applied for on the Land Parcel NS/79662/82615. However, the total proposed
ares of al opfion(s) for 2018 in s spplication and any previous contracts on this Land parcel is 171.00 ha winch iz more
fthan fhe Grozz Field Area of 10.2 ha. The Show LPID defailz ink dispiays ol arca bazed opfion/capital iterms on thiz Land
Farcel. The area on fhiz Land FParcel will need fo be reduced o clear the emror or & justification reason giver.

The Habisf mosaic management opfion is appied for on the Land Parcel NS/T3662/82615. However, fhe toial proposed
ares of all opéion(s) for 2019 in thiz application and any previous contracts on thiz Land parcel i= 11.00 ha which iz more
fhan fhe BFS Eligible Area of 70.2 ha. The Show LPID details ink dispiays al area based option/capiial fems on fhiz Land
Parcel. The area on thiz Land Parcel will neaed fo be reduced to clear the emor or & justification reszon givan.

The Habi#sf mosaic management opfion is applied for on the Land Parcel NS/79662/82615. However, the total proposed
area of al opfion(s) for 2019 in s spplication and any previous contracts on this Land parcel is 171.00 ha winch iz more
fhan fhe Gross Field Area of 10.2 ha. The Show LPID detais bnk displays all area based opfion/capial iterms on fhis Land
Farcel. The area on fuz Land Parcel will need o be reduced o clear the emor or & jusiification reasorn giver.

The Habisf mosaic management opfion is appied for on the Land Parcel NS/T3662/82615. However, fhe toial proposed
ares of all opéion(s) for 2020 in this application and any previous contracts on this Land parcel iz 11.00 ha which is more
fthan fhe BFS Eligible Area of 70.2 ha. The Show LFPID details Mnk displays al area based option/capifal fems on fhiz Land
Parcel. The area on thiz Land Parcel will neaed fo be reduced to clear the emor or & justification reszon givan.

The Habi#sf mosaic management opfion is applied for on the Land Parcel NS/79662/82615. However, the total proposed
area of all opfion(s) for 2020 in this application and any previous contracts on this Land parcel is 11.00 ha which iz more
fhan fhe Gross Field Area of 10.2 ha. The Show LPID detais bnk displays all area based opfion/capial iterms on fhis Land
Farcel The area on thiz Land Parcel will need fo be reduced to clear the ermmor or 5 jusfification resson given.

The Habisf mosaic management opfion is applied for on the Land FParcel NS/T3662/82615. However, fhe fotal proposed
ares of all opéion(s) for 2021 in thi= spplication and any previous contracts on this Land parcel is 11.00 ha wiich is more
fhan fhe BFS Eligible Area of 10.2 ha. The Show LPID detailz nk displays el area based option'capital items on thiz Land
Parcel. The area on fhiz Land Parce! will need o be reduced to clear the emor or & justification reason givern.

The Habi#sf mosaic management opfion is applied for on the Land Parcel NS/79662/82615. However, the total proposed
area of all option(s) for 2021 in this application and any previous contracts on this Land parcel is 11.00 ha which iz more
fhan fthe Gross Field Area of 10.2 ha. The Show LPID details Bnk displays all area based opfion/capital terms on fhis Land
Farcel The area on thiz Land Parcel will need fo be reduced to clear the ermmor or 5 jusfification resson given.

Gross Area: 1020 hecisres Show LPID Detsils
Habitat mosaic management m

Total Proposed Area 11.0

For errors with conflicts in area declared, you can select the “Show LPID Details” button and
the following pop up box will appear
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Land Parcel Id: N S/86258/7T5762
Gross Field Area: 935 hectares
EPS Eligible Area: 3.40 hectares

Option Scheme Contract Reference 2017 2018 2019 2020 201
Beeflebanks AECS | NA 002 | 002 | 002 | 0.02 | 0.02
Creation of hedgerows AECS | NA 002 | 002 | 0.02 | 0.0z | 0.02
b :_ | | Habitat mosaic management AECS | NA 200 | 200 | 200 | 200 | 2.00
Management or restoration of existing hedgerows AECS | NA 002 | 002 | 002 | 0.02 | 0.02
Retention of winter stubble for wildiife and water quality | AECS | NA 200 | 0.00 | 200 | 0.00 | 200

This pop up shows you
o the gross field area
o the BPS Eligible area (where appropriate)

e allist of all of the options, area based capital items and their areas for this application
and existing commitments

You can use this table along with the compatibility matrix to determine what options and
capital items you can fit within the land parcel.

The compatibility matrix can be found here:

https://www.ruralpayments.org/publicsite/futures/topics/all-schemes/agri-environment-
climate-scheme/agri-environment-climate-scheme-full-guidance-menu/agri-environment-
double-funding/

If you disagree with the information within this pop up, you can justify the errors on the
validation errors screen providing the reason why you think the items are compatible.
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If you started your draft in 2015

As we have updated the application to include the updates to the scheme, some parts of an
application started in 2015 will now be incomplete.

If you started your draft in 2015 there may be some information that you now need to provide
that you didn’t before.

Please:
o revisit the application questions section to make sure they are all completed
e edit each option in the “select options” section to make sure they are all completed

e edit each option within the allocate options to land section to make sure they are all
completed prior to submitting your final application
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